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What (s Forest School?

“An inspirational process that offers ALL learners regular opportunities to
achieve and develop confidence and self-esteem through hands-on learning
experiences in a woodland or natural environment with trees”

(Forest School Association 2020).

Forest School is a specialist approach to learning which has its origins
from education practices in Scandinavia, where they embrace a culture of
‘friluftsliv (outdoor life).

In Britain, the introduction of Forest School settings began in the 1990's
and has gained momentum throughout the 2000's, primarily in Early Years
education. In more recent year, especially since the COVID pandemic and a
greater priority towards children’s mental health and well being, primary
and secondary schools are developing the integration of Forest School into
their curriculum offerings.

Since the establishment of the Forest School Association in 2020, six prin-
ciples for Forest School have been established to
promote best practice by Forest School practition- :
ers in the UK and to maintain standards and con-
sistent Forest School provision.

What is Forest School? (I... $ 2o T -
‘Q e (- ¢ o Toh g Follow this link for

the FSA’s “What is
Forest School?”
video.
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How do we provide Quality
Forest School at Tweseldown?

At Tweseldown, Forest School is an enrichment activity for all Key Stage One
children. It is not just about playing in mud and digging (although that is high-
ly valued by our staff) but also finding out about ecology, discovering flora and
fauna, constructing and being creative with natural resources, using equip-
ment and tools safely, experiencing real life maths, science & geography, as
well as opportunities for reading and writing in the outside environment and
enjoying the stimulating area and our dynamic British weather.

Our Forest school teacher strives to uphold the FSA’s six core principles of For-
est School to ensure we are as true as possible to the origins and ethos of the
Forest School approach to learning.

FSA Principle: 1 Forest School is a
long— term process of reqular ses-

FSA Principle 2: Forest School is run
by qualified Forest School Practition-

sions.

At Tweseldown the children in Year 1
and 2 have regular sessions through-
out the year. Each class has a half
termly block (approx. 6 weeks) each
term, therefore experiencing the site
in different seasons so they are ex-
posed to the seasonal dynamic
changes.

Our FST can observe and build rela-
tionships with the children and
therefore plan sessions based on
their interests and developmental
needs.

ers, who maintain _and develop their

professional practise.

Our FST is a Level 3 accredited Forest
School Leader and also a qualified
teacher. She holds an up to date Pae-
diatric and Outdoor First Aid certifi-
cation and a L2 Food Handling certifi-
cate.

She runs her own Forest School provi-
sion, and as a consequence attends
regular CPD training sessions, confer-
ences and connects with other local
FSL’s.

FSA Principle 3: Forest School takes place in a natu-
ral or woodland environment to support the develop-
ment of a lifelond relationship between the learner
and the natural world.

At Tweseldown we are fortunate to have a vast area
of the school site which is used for Forest School
sessions and other relevant curriculum areas.

The site is dynamic and biodiverse enabling ample
exploration, observation and environmental educa-
tion; nature connection and promoting a love for the
outside world.

Section 1.2



How do we provide Quality
Forest School at Tweseldown?

Continued...

Our Forest School Teacher strives to uphold the Forest School Association’s six
core principles to ensure we are as true as possible to the origins and ethos of

the Forest School approach to learning.

FSA Principle: 4: Forest School aims to pro-
mote the holistic development of all in-
volved, fostering resilient, confident, inde-
pendent and creative learners.

The Beyond the Gate sessions form part
of the children’s enrichment. By care-
fully observing the children within ses-
sions our FST is able to plan activities
to develop the children following their
interests and developmental needs.

Within the sessions, our FST ensures
there are activities on offer which sup-
port the children’s emotional, physical,
social, intellectual, creative and spir-
itual development.

Where is makes sense, our FST may
make links to the curriculum learning
children are doing in their classroom as
well as other aspects of the children’s
world and local, national or global
events or focuses.

EFSA Principle 5: Forest School allows

children the opportunity to take sup-

ported riskRs, appropriate to them-
selves and the environment.

Within their sessions children are en-
couraged to challenge themselves,
take risks and go beyond their com-
fort zone, by experiencing new oppor-
tunities.

The dynamic environment naturally
lends itself to risk taking. And our FST
provides opportunities for taking part
in “risky” activities such as climbing,
tool work and fire lighting.

The children are involved actively in
risk assessment discussions and are
supported in developing their own in-
dividual risk assessments of the site,
activities and the language of risk as-
sessment.

FSA Principle 6: Forest School uses a range of learner-centred

processes to create a community of being, development and

learning.

Our FST develops an atmosphere of free exploration,
play and discovery. Children are given the opportunity
to choose which activities they want to take part in
and how they wish to play and engage in sessions.

Through observation and reflection our FST is able to ;
offer opportunities which foster the children’s inter-
ests. The children are encouraged to ask and make
suggestions for what they would like to do, as well as

work together and support each other.

Every session begins and ends at base camp together
welcoming and reflecting on the session.

Section 1.2 continued




Forest School Activities:

Free Play & Loose Parts

Free play is the fundamental aspect of Forest School. This is the way children can
express themselves, be creative and social and learn through their play. It is undi-
rected and our FST ensures she, and any staff or volunteers, use “timely interac-
tion” so as to not interrupt the children’s flow and immersion in play.

The natural environment provides a multitude of loose parts on its own—from
mud, sticks and leaves to puddles and acorns. However, to support free play fur-
ther some core loose parts are available for the children to access in every ses-
sion. These resources include:

. small digging and gardening equipment, including wheelbarrows;
. pots, pans and utensils for the mud kitchen;

. tyres, planks, crates & moveable logs for obstacle apparatus;

. guttering and multi use stands

. paper; pencils; pens; watercolour paints; clipboards

. bug hunting resources

. nature themed book and magazines

Section 1.3




Forest School Activities

Planned/Teacher—Led

the ways they are playing. With this knowledge, she
plans activities for subsequent sessions which may en-
hance or extend their interests and play. This maybe by
providing additional resources or by planning “teacher
initiated activities” which the children may choose to
take part in.

Also, our Forest School Teacher pays close attention to the
weather; seasons; global, national or local nature events and
how the site is dynamically changing and may plan activities
based on these. For example the RSPB Big Garden Watch;
Summer Solstice; bulb planting in the Autumn; seed planting
in the Spring; flora identification in the spring & summer;
kites when it is windy; World Bee Day... and more... She also
makes links with school events such as World Book Day,
Storytelling Week and Mental Health & Wellbeing Week.

Section 1.3 continued



Forest School Activities
Fire & Tools

children is the use of fire (everyone associates roastmg
marshmallows with Forest School!). :

The use of fire is an activity is guaranteed to spark crea-

watching naturally moving objects to improve mental
health and well being. In addition, fire appeals to our pri- §
mal instincts of survival for warmth, protection and food.

Within a block of sessions our FST may plan to introduce fires & the fire trian-
gle; develop the children’s understanding of fire safety and management; devel-
op their skills in fire striking and building fires. And may use the fire for camp-
fire cooking and warmth.

2 Although fires are a rich and exciting learning <&
 opportunity, our FST does restrict this activity }
44 to when it is required for warmth or food/drink ¥4 i
4 and appropriate to the weather conditions. This
"4 is to educate the children in safe and appropri-

.\ ate use and also for sustainability reasons—and g
to support staff ratios.

Tool Work at Forest School:

As part of the teacher-led / planned activities, children will have the opportunity
to develop safe and appropriate use of gardening, wood working and bushcraft
tools. These maybe used for site maintenance and improvement activities (such
as cutting back bramble) or for craft activities and projects. Examples include
using palm drills to make items with wooden discs or conkers; using bow saws
to saw wood discs; using knives to whittle sticks.

For detailed information on tool
work and fire health & safety and
procedures see sections 6.15 & 6.16.




Forest School Activities

Mud & Water

We embrace mud and water in our sessions—especially in Autumn and Winter,
where we get areas of boggy mud (“mud Kingdom?”); a little “swamp” and a natural
pond—significantly changing the dynamics of the site!

This enhances and enriches the children’s creative and imaginative play, giving
them a different medium to explore. It also increases their dexterity to move on
slippery, slimy ground. It provides opportunity for discussing risk assessment and
awareness, as well as science, maths & geography learning.

The children always tell us
playing in the muddy
swamp, digging, playing

with water and the mud The sensory experience of playing
kitchen are their favourite in mud is something that many
activities! children lack exposure to.

Research shows the
health benefits to al-
lowing children to play
with mud.

Through mud and water play,
we cahn observe children
practically learning and ap-
plying maths and science
knowledge and skills.

Section 1.3 continued
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How Forest School supports

the National Curriculum

Forest School is a child-centred, learner led approach to education, and in this
way it differs from Outdoor Learning - where the session/lesson is driven by
an objective or outcome generated by the teacher.

However, by talking to the class teachers, reviewing the school’s long term
and medium term plans and being aware of the primary national curriculum,
our Forest School Teacher may, on occasion, purposefully plan activities within
sessions which link to the children’s classroom learning.

These are opportunities for children to apply, practise and revisit their class-
room learning- often experiencing it in a real-life context and engaging with it
in a multisensory way. This helps the children’s long term memory of
knowledge, real life application and can deepen or extend their understanding.

For example:

Science Statutory requirement: identify Science Statutory requirement: identify and
and name a variety of common animals name a variety of common wild and garden
that are carni\/ores, herbivores and omni- Plants’ inc[uding deciduous and evergreen
vores trees

Our FST planned an activity whereby As part of risk assessment in the spring
children read information about animals children learn to (dent[fy Lords and Ladies
that would be found in the Beyond the an other spring growth.

Gate site and hung them on the correct
place on a washing line depending on

During the Autumn, spring and summer,
children use ID sheets and books (inc site
specific ID’s) to identify plants & flowers.

their category. B

Children learn to identify the trees and
plants on our site as they use them within
their play or activities.

Geography: identify sea-||Geography:

sonal and daily weather || ., simple compass directions.
patterns in the United
Kingdom Our FST planned an activity

where the children used com-
In our welcome song at passes to find North in the site

the start of the session, || 4 then made a compass out
we discuss the weather, || ¢\ 1tural resources.

sedason and cause & effect
of weather.

Section 1.4
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Our Daily Procedures

Before sessions:

A daily site sweep of the area is completed by the FST to risk assess and
ensure the area is safe for the children.

Based on this site sweep, our FST may adapt or amend plans or activi-
ties accordingly.

Our FST sets up any equipment and resources required for the session.

Our FST briefs any assistants or volunteers.

Entering the site:

Children are collected from their classrooms. Our FST checks the chil-
dren are dressed appropriately for the conditions. And checks in with
the class teacher for any information about the class or individuals re-
quired. Relevant medication (such as auto- injectors or inhalers) is col-
lected by the FST and put in the blue box.

The group walk to the gate and line up.

Children (and adults) are counted, to ensure the FST knows how many
participants are entering the area.

Through open questioning, the FST ensures the children remember how
to enter the site and supports them in identifying any changes or risks
they should be aware of, if relevant.

The gate is then unlocked. When the last person has entered, the gate is
shut and the padlock lopped over to secure it (but not locked).

How we start our sessions:

Our sessions begin at Base Camp, where we
sing our “Welcome Song” and “Rules Song”.

Risk assessment discussions take place, embed- %
ding how the children stay safe and any risk ,‘
assessments pertinent to the session. \ 7

The FST introduces the children to any activi- i
ties on offer that sessions, especially nhew ones.

In some sessions a whole group game may be
played or a whole class activity under taken, as
relevant.

Section 2.1
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Our Dalily Procedures

continued...

During the sessions:

e The children freely explore and play within the site, independently
choosing which activities they wish to take part in.

. Teacher initiated activities are offered, but there is no expectation for
all children to take part.

. Familiar and regular “free play” activities (such as the mud kitchen, dig-
ging & climbing, loose part apparatus) are always on offer.

. Children are encouraged to ask for any resources or activities they have
experienced before and, if appropriate, the FST will accommodate these.

. When specific fire or tool activities are being offered, sessions may
change structure with half the group/small groups taking part in those
activities and the other half free exploring and then swapping.

How we end our sessions:

. Children are given a 5 minute signal that it is the end of the session. It
is expected that all children help in clearing the site and returning
equipment and resources to the correct storage, to ensure the site is
made safe for the next group.

. Our sessions end at Base Camp with reflection discussions and time for
sharing what they have been doing or creating.

Leaving the site:

. The FST or assistant returns the children to the classroom for handover.
Any relevant information (medical or behaviour) is given to the class
teacher.

e« At this time other members of staff ensure that all equlpment has been
returned, and that the area is ready for the? '
hext group.

. The last person leaving the site locks the pad-
lock on the gate.

End of Day

. The FST ensures that all resources and equip-
ment are in storage and that the site is safe.

. The FST ensures the gate, shed and outdoor
classroom are padlocked and the bell tent has
been zipped up.

Section 2.1 continued
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What to wear at

Forest School?

“There is no such thing as bad weather, only unsuitable clothing.”
Alfred Wainright, A coast to coast walk.
As part of their school uniform it is expected that every child has a change of
clothes for their Beyond the Gate sessions, inh a separate bag.

Parents are advised of appropriate clothing for the season by letter and emalil be-
fore the start of their child’s block of sessions. We have a small humber of spare
waterproofs, which children may use if required. We support parents in providing
kit both through PTFA school uniform sales and by a “help yourself” box in the
school entrance.

It is very likely that clothes will get wet and muddy!

Autumn, Winter & Early Spring (October—April)

o Outdoor sturdy, waterproof boots (wellies / walking
boots)

. Long sleeved t-shirt style top (as base layer)

o Warm long trousers (joggers / leggings)

. Warm jumper or fleece

. Warm waterproof coat (if this is a school coat, please be
advised it may get muddy!)

. Waterproof trousers (or all-in-one waterproof suit)

o Waterproof gloves

o Thick warm socks (to put over school socks/change into)

° Winter hat & scarf

Late Spring and Summer (May—Sept)

o Outdoor Sturdy, waterproof boots (wellies / walking
boots)

o Long sleeved top

o Long trousers (joggers / leggings)

. Sun hat

o Sun cream
° Socks
. Waterproof trousers & waterproof coat (hopefully not

needed!)

Section 2.2
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Our Beyond The Gate

Site

Site Introduction: Our Beyond the Gate Forest School sessions, take part in the school’s
vast nature area, within the schools grounds.

This diverse and dynamic site mostly comprises of oak trees, with one sweet chestnut tree
and a few hazel and willow trees. As part of the site management plan, a range of tree
whips (including sycamore, hazel, crab apple, hawthorn etc) were planted in Spring 2023 to
increase the bio-diversity.

The site has large areas of bramble and nettle, some areas open for grass, ground covering
ivy and some exposed areas.

There are small streams which run through the site when it has rained. There is a natural
pond and a large puddle area (“the swamp”) which fill after rain.

Many species of wild flowers and plants have been identified on the site including: ragwort;
white dead nettle; tufted vetch, dock, creeping buttercup, hogweed, white clover, ribwort
plantain, cut-leaved cranesbill, purple clover, hawksbeard, great willow herb, greater
stitchwort, cow parsley, creeping thistle, bristly oxtongue, garlic mustard.

The ground in the area is not flat as it reflects the natural undulations created by water
and some areas are on a more higher level than others (such as base camp). There is a nat-
ural semi-circular mound - where a badger’s den is. Therefore there are some small ridges,
lumps and hollows making subtle differences in the ground conditions. The site was histor-
ically army land, and there are some areas which still contain large stones, rocks and grav-
el in amongst the soil.

The site is home to an active badger den and foxes have been seen on site. Grey squirrels
enjoy the oak trees. There is evidence of mice and a range of minibeasts can be seen, in-
cluding spiders, beetles, worms, slugs, shails, centipede, spiders, lady birds, caterpillars and
butterflies. A range of birds, including robins, blue tits, jays, pigeons, magpies, sparrows,
great tits are often seen in the site. A buzzard sometimes lands on the trees in site, and
red kites fly overhead. A domestic cat is a frequent visitor—enjoying hunting for mice and
butterflies!

The Forest School Teacher, with the support of the children,
staff and volunteers work hard to maintain and improve the
site—including adding wildflower areas, clearing nettles and
brambles as required, pruning and coppicing etc. The children
take part in activities to create habitats for minibeasts, ani-
mals and birds (bug hotels; dead wood piles; dead hedging; bird
boxes).

The site is directly under the flight path of Farnborough Air-
port.

Site Location Information: The Beyond the Gate site is ac-
cessed via the school playground/field. It is within the school
grounds. It has a padlocked gate and is fenced all the way
around the perimeter.

Grid Reference (for entrance): 51°1524.5"N 0°50'09.3"W

What 3 Words (for entrance): sprinting.surprised.generals

Section 3.1
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Our Site

Tree Safety

Tree Safety Policy:

In 2023, a tree survey was carried out by HCC and relevant urgent work was
actioned. The school’s site manager ensures work is completed and that fu-
ture tree surveys are carried out as required by the school.

Our FST’s completes a visual check as part of the pre-session site sweep, us-
ing ‘The Recognition of Hazardous Trees’ document for guidance. Our FST has
undertaken a woodland management training course as part of her personal
CPD.

If in any doubt of tree safety, the FST will change the boundary of where ac-
tivities can take place (marking these using rope) away from the tree in
question, or move the whole session to the grass area outside of the Bt site
or cancel the session. The site manager will be informed of the concern.

Section 3.2




Qur Site

How we ensure we protect the
hatural environment

Environmental Impact Assessment:

As well as our duty of care to the children, we have a duty of care to the nat-
ural environment and what it entails. Nature is dependent on the humans
that use it for its wellbeing and health, in the same way that we are depend-
ent on it for our health and wellbeing.

Therefore, we are committed to protecting, sustaining, conserving and main-
taining the natural environment of our site. We acquire knowledge and infor-
mation about it by undertaking an Environmental Impact Assessment (EIA).
We share this assessment with stakeholders and you may request to see a
copy by asking our FST.

We actively use the children in our sessions to support us in completing site
surveys and assessments throughout the changing seasons, to develop their
knowledge of flora and fauna, promote environmental awareness, conserva-
tion and encourage sustainability. Through being involved in these processes
they are taught about appreciation, respect and responsibility for the world
around them.

Management plan:

As part of our commitment to sustaining and conserving the natural environ-
ment of our BtG site, following our EIA, we have created a management plan.
This is a working document and can be thought of as an action plan for the
woodland area where we plot what we will do, when, where, how and by
whom. This is updated termly, with projections over a 3-year period. We de-
vise and share this plan with stakeholders, working together with the school
leadership team, site manager, PTFA and community groups or volunteers.

Central to our management plan is the involvement of our groups of children
and we will plan ways in which they can help manage and conserve the area
allowing them develop ownership and a sense of self as well as enhancing their
learning in ecosystems.

We share this assessment with stakeholders and

you may request to see a copy by asking our FST.

Materials

When planning sessions, activities or undertaking any
site management, our FST -wherever possible -will
use natural, environmentally friendly and sustainable
products. We ensure we bring in native flora which is
hatural to the site and, where possible avoid bringing
in resources which are not already present in the
site—to avoid the spread of disease.

Section 3.3
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Weather at Forest

School

Our Beyond the Gate Forest School sessions continue throughout the seasons, with
the goal of operating in all types of weather and embracing the ever changing Brit-
ish weather.

Our FST uses weather APPs and local weather forecasts to monitor the changing
weather. In the case of extreme adverse weather (high winds or electrical storms)
our FST endeavors to relocate sessions to a safer space such as the playground,
outdoor classroom or indoor space before cancelling sessions (see sections 5.1 and
5.3).

Within this handbook, and through communication with parents, we provide infor-
mation regarding appropriate clothing (PPE) for different weather conditions.

Our FST, assistants, volunteers and class teachers will check that the children are
appropriately dressed for their session.

Where possible we provide spare clothing, or will share clothing to ensure all chil-
dren can participate.

We are lucky enough to have an outdoor classroom and bell tent within the site
and/or will provide appropriate temporary shelters, when required, as per our rain
and temperature polices.

We plan, prepare and adjust activities to be appropriate for the weather conditions
at the time of a session.

Rain Policy:

Rain makes forest school sessions exciting and fun, by
changing the environment and sensory experience.
Our FST is trained to be vigilant to the risks wet
weather can present and to assess using Risk Benefit
Analysis techniques.

Adequate shelters are provided by the bell tent and {8
outdoor classroom. Tarpaulins and other shelter mak- h%—
ing equipment is also available.

Waterproof clothing will be worn by everyone and par- ;ﬁ. g
ents will be advised of what clothes to provide. Our

FST reserves the right to refuse attendance if a child is
inappropriately dressed and if we are unable to provide
clothing.

The session will only be relocated inside or cancelled in
excessive rain conditions where there is a risk of
flooding, extreme standing water or if during the pre-
site check, the risk out ways the benefit.

Section 4.1
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Our Weather

Policies

Wind Policy:

Wind can enhance a forest school session, changing the sensory experience and
giving opportunities for children to learn about wind speed and forces and take
part in different activities. Our FST is trained to be vigilant to the risks wind can
present and to assess using Risk Benefit Analysis techniques.

Prior to sessions where wind is high, our FST will refer to the ‘wind scale reference
document’ which helps determine risk. They also take into consideration the types
of trees on site, as some species are more likely to lose branches than others.

The FST will mark out areas to stay clear of in windy weather, if required.

The FST will relocate or cancel the session in advance if the Beaufort Scale is pre-
dicted to be Beaufort Scale 6 (strong breeze 22-27knots/ 38 — 49kph) or higher for
any period of the session.

If the wind is predicted to be Beaufort Scale 5 (Fresh Breeze 17-21 knots / 29-
38kph) the FST will continue the session, following a site survey thoroughly check-
ing for lodged branches and dead trees.

If during a session the wind increases to or becomes unsafe (e.g. falling twigs) the
FST will be prepared to move off site, relocate inside or return children to their
classroom.

Temperature Policy:

Appropriate clothing must be worn by all children in hot and cold temperatures.

Parents will be advised what clothes to provide for different weather conditions,
and in extreme temperatures will be advised accordingly prior to a session. Our FST
reserve the right to refuse attendance if a child is inappropriately dressed and if we
can not provide clothing.

We ensure that all activities on offer are appropriate to the temperature and make
adjustments to plans accordingly.

We have both a bell tent and outdoor classroom on site, ¢
as well as tarpaulins or other shelter/shade making
equipment available for use.

In cold weather our FST may light a fire, provide hot
stones for hands or provide a hot drink. She will ensure
activities provided promote physical movement. In hot
weather all children will bring their water bottle and
sun hat to site.

Session length or timings may be adjusted for extreme
temperatures.

Section 4.1
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Our Weather

Policies continued

Thunder and Lightning Policy:

Electrical storms can be dangerous in a woodland area due to lack of indoor
shelters and risk of electric shock from lightning, both direct and through tree
roots.

If a warhing of a thunder storm is issued the FST will closely monitor the
weather using live lightning trackers. Our FST may choose to relocate inside or
cancel the session in advance.

If a strike is expected within 30km of our How to Survive a Lightning Strike

site during a session, or bolts of lightning .o, ot i g, g e
. . . . . . "o he e et e edutely o the cronsd
are visible in the distance, we will cancel =il Iiliiiil S\ pesmen iy oy e v

Ighining. Bt newer e downl S g however

the session in advance or relocate to an in-
side space or return to the classroom. We
will remain there for at least 30 minutes
after the last thunder clap.

If an electrical storm persists we will end s

The sely thung Souchang the gr cumd shonkd

the session. —_——~_ B
4 e ot o ks oot
3 wrber g your body
All staff and volunteers are made aware of /én;.
the lightning position, by reading this > 5""’
handbook, and discussed if a storm is fore- i ik oa et Ty s
. . . . ke evdeny your 3 ncreones the
cast, in the unlikely event of it being re- MANEINESS s o o oy o et o s
rothe P oty the rov of o by

quired.

Snow and lce Policy:

The ice and snow provide awe and wonder; rich learning opportunities and fun
experiences.

Appropriate clothing must be worn by all children in snow or icy conditions.
Parents will be advised what clothes to provide for different weather condi-
tions, and in extreme temperatures will be advised accordingly prior to a ses-
sion. Our FST reserves the right to refuse attendance if
a child is inappropriately dressed.

Our FST ensures that all activities on offer are appro-
priate to the temperature. {

Sessions will be relocated or cancelled if during the pre®
-site check, the risk out ways the benefit. i

Our sessions will be cancelled if the whole school ish
closed due to snow or ice.

Section 4.1
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First Aid

In accordance with Health & Safety (First Aid) Regulations 1981 - Forest
School leaders/ assistants and helpers are required to provide adequate and
appropriate equipment, facilities and personnel to enable first aid to be giv-
en to participants that are injured or become ill.

Our Forest School Teacher is qualified in pediatric and outdoor/forest school
first aid having completed a 16 hours training course. This is valid for 3
years.

At the start of a block of sessions, the class teachers provide an up to date
class list, which gives details of any medical needs. At the start of a session,
the FST checks with the class teachers for any changes in details or new in-
formation.

The FST will ensure that staff/volunteers are aware of any specific medical
conditions or requirements (as appropriate) and activities will be adjusted
accordingly if required.

A fully stocked first aid kit, appropriate to outdoor activities, is kept in the
Beyond the Gate shed in a blue rucksack, which hangs on a peg to the left of
the door.

If any supplies are used, the FST will be informed at the end of a session and
these will be replaced before the next session.

The first aid kit is routinely checked to ensure all resources are in date.

A roll mat is also contained within the FSL’s emergency kit.
Accident/incident forms will be found in the FST’s emergency bag.

Defibrillator:

The closest defibrillator is located at the front of
the school. Our FST is first aid trained in you how
to use a defibrillator.

Section 5.1
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Medication on site

Medication in the Beyond the Gate site:

Class teachers provide our FST with a class list of information, including
medical needs, prior to a block of sessions beginning.

If a child has medication which is required at the session (including autoin-
jectors and inhalers), the FST will collect this medication from the class
teacher/LSA at the classroom door. It will be placed in a blue box (labelled
for medication).

On arrival at site, the blue box is placed in the shed—on the shelf to the left
of the door.

In a circumstance where the FST does not feel confident with the medical
condition or administration of the medication, this will be discussed with
the class teacher/LSA and a plan will be put in place (usually the allocated
member of school staff will attend the session).

Some children in the school carry diabetes devices for checking levels. The
class teacher/LSA will hand this to the FST and inform them of the levels to
be aware of; how often to check and actions to be taken if levels trigger.

Medication will be administered by the FST or first aid qualified member of
staff, in accordance with pharmacy instructions printed on the medication.

Occasional medication, such as antibiotics, is managed by the school office,
who keep the medication and come to site to collect the child to adminis-
ter.

At the end of a session, the FST returns medication to the class teacher/LSA
and informs them if any medication has been administered.

Section 5.1




Emergency Procedures:

accident, illness or injury

We are committed to encouraging and promoting good health and to dealing
efficiently and effectively with accident, injury or illnesses that may arise
when the children are in our care.

Our FST will follow all procedures as outlined, including and First Aid Policy
(sections 5 & 6) and whole school policies including the school’s Emergency
Response policy.

In the event of an accident, injury or illness procedure:

In the unlikely event that an injured person needs to be dealt with in the BtG
site or taken out of the site, the following procedure will be followed:

The FST will use the wolf call to call all participants to the gathering circle.

All participants will return immediately to the gathering circle, sit and remain
quiet and still.

The FST will count all children and adults to ensure everyone is taken account
of.

The FST will assess the accident, injury or illness and prioritise actions.
The FST will make clear instructions to the group of next actions.

The FST will ask a nominated adult to call the school office using the walkie
talkie and inform them of the emergency. If the level of emergency requires
emerdency services to be called, the office will make this call and keep the FST
informed.

If the accident, injury or illness is extreme, the FST may judge it appropriate
for all other children to leave the site. In this instance, the FST will instruct a
member of staff to lead the children off site, in a line back to their classroom.

The FST will remain in the woodland administrating first aid as required. If ra-
tio allows a second adult will remain also—if not then an adult will return as
sooh as children have been returned to the classroom. i, OO

The walkie talkie will remain with the FST for contact
with the office.

Section 5.2
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Emergency Procedures:

accident, illness or injury
continued

In the case of emergency First Aid being administered to the casualty on site:

Only qualified first aiders will administer first aid. In most case this will
be the FST or member of school staff (LSA).

The first aider will follow procedures as outlined in the First Aid Policy.

The casualty will only be moved out of the woodland if there is a risk to
the casualty and no risk of further injury from movement. If in doubt
the casualty will not be moved.

The FST will make contact with the school office, using the walkie talkie
in order to call emergency services, if required.

The FST will remain with the casualty until emergency services arrive.

The FST will ensure the casualty is warm and comfortable.

The FST will seek advice or assistance if required.

The FST will keep a log of casualty’s state & first aid administered.

After the incident/event:

The FST will complete an incident log and file this accordingly as per school
policy.

FST will follow procedures for contacting next of kin and procedures for re-
porting incident as per school policy.

After the event the FST will review the situation and make any amendments
required to the risk assessments, sites, activities, equipment, resources or
session plans as required to reduce the risk or recurrence where

A% g Emergency Vehicle Access:
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Emergency Procedures:

Missing child

Missing Person Policy and Procedure:

Upon arrival at the BtG gate, the FST counts the humber of children in the session and entering
the site. This will be recorded on the blackboard at base camp. All staff will be made aware of
the number of children in attendance and will regularly head count.

If a child is in attendance who is deemed a ‘flight-risk’, staffing ratios for that session will be
increased—as advised by the class teacher or SLT.

As part of the FST’s Beyond the Gate rules, the children are encouraged to always play and ex-
plore the site with a friend and they are reminded of this within risk assessment discussions.

All staff and volunteers are vigilant of where children are playing in the site and who is leaving &
returning to the site for the toilet. The FST regularly head counts through visual checks.

In the unlikely event of a child going missing we will act in accordance with the following proce-
ure:

As soon as it is nhoticed that a child is missing, the FST will be informed immediately.
The FST will call all participants to the gathering circle using the wolf call.
All participants will return immediately to the gathering circle, sit and remain quiet and still.

The FST will count all children and adults to ensure all other participants are taken account of
and identify the missing child by checking names on the group’s class list.

Everyone will call “xxx where are you?” three times, to encourage them to return.

The FST will instruct a member of staff to look after all other children, providing a calm and
simple activity which keeps them all at the gathering circle The staff will be careful not to cre-
ate an atmosphere of panic and to ensure all the other children are adequately supervised.

The FST will use the walkie talkie to call the office and inform them of the situation.

The FST will hominate as many staff as possible to immediately search the immediate vicinity
(within the BTG site boundary, the field and playground, the toilets and the relevant classroom),
including where the child was last seen and report back.

If the child is not found within this site sweep, the FST will inform the office to update them
and follow advice given, in accordance with the school’s policy.

The FST will remain in contact with the school office and follow instructions given at this point
in accordance with their policy.

After the event:

The FST will complete all documents as required by the school as*
instructed by SLT.

Any risk assessments, site changes and policies will be reviewed |
and updated to reduce the risk of reoccurrence where possible.

The FST will follow all actions as per the school’s policy.

Section 5.3
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Emergency Procedures:

Intruder

The Beyond the Gate site is within the secure school grounds, and all external
edges are securely fenced.

The site has a clear gated entrance from the school field, which can easily be
monitored and is kept closed during sessions—with the padlock looped over the
lock but not locked. All staff are vigilant of anyone entering the site.

To one side of the site is a public path and another side woodland, which is se-
cured by a tall school boundary fence.

The following procedure is used in conjunction with the whole school Emergen-
cy Response Policy and Plan.

Procedure:

If a person, unknown to staff and unexpected, enters the site during a session,
the FST will assess the situation:

Has the intruder been identified by the school—wearing a school lanyard? Do they have
a weapon? Are they acting alone?

If assessed as safe, a member of school staff (ideally the FST) will politely ap-
proach them and discuss why they are on site and escort them to the office.

In the unlikely event that the intruder has not been signed in by the school; is
deemed a risk, armed or inappropriate in response (OR if the FST receives the
code word from the office on the walkie talkie) the following procedure will be
followed:

The FST will call all participants to the outdoor classroom using the wolf call.

All participants will huddle inside the outdoor classroom and remain quiet and
still. The staff will be careful not to create an atmosphere of panic.

The FST will count all children and adults to ensure all participants are taken
account of.

The FST will communicate immediately with the schoo( ofﬁce usmg the walk(e
talkie and follow advice / instructions given. v .

If the FST feels it is unsafe to use the walkie talkie, ..
she will use her mobile phone to whatsapp & text"

the FST will follow the guidance of SLT or police.

After the event all policies and procedures pertaining'
to the event will be reviewed and updated accordingly
to reduce the risk of re-occurrence.

Section 5.4
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Emergency Procedures:

Evacuation

Fire in school building:

If the school fire alarm sounds, the FST will use the wolf call to call all children
to the gate.

The FST will head count all participants to ensure everyone is taken account
of.

The FST will lead the children onto the school playground where they are ex-
pected to stand quiet and still.

The FST will follow all instructions given by SLT.

Evacuation of school site:

The FST has a school walkie talkie on site at all times.

If the agreed school code word is communicated the FST will use the wolf call
to gather all children at the gate.

The FST will head count all participants to ensure everyone is taken account
of.

The FST will lead the group out of the school site using the gate at the rear of
the field. They will make their way to the agreed off site muster point as per
the whole school Emergency Response policy.

Section 5.4




Dog policy & procedure

Smoking Policy

Dog Policy

Tweseldown [nfant School is a ‘no dog’ zone. Dogs are not allowed on the
school site.

The tall external fencing means dogs would not be able to enter the BtG site
easily.

In some areas of the Beyond the Gate site fencing —on the woodland edge—
there are natural “mammal path ways”, created naturally by wild animals
who enter and exit the site. Therefore, an unsupervised dog could enter
through these small gaps.

Procedure:

In the unlikely event that a dog was to enter the BtG site, the FST would in-
struct any nearby children to remain calm and quiet, stand still, with their
arms crossed over the chest and hands near their neck.

If deemed safe, the FST would use the wolf call to instruct all participants to
return to base camp. Here they would be counted to check all have returned
and the FST would instruct a member of staff to provide a calm and quiet ac-
tivity.

The FST would seek the dog owner to see if they are visible on the other side
of the fence and, check if the dog is approachable by strangers. If deemed safe
and possible, the FST will take the dog by the lead/collar.

The FST would call the office (using the walkie talkie) to inform them of the
situation, and follow guidance given.

If the owner behaves inappropriately, or the FST deems the dog to be a dan-
ger, the police will be called by the office.

Smoking Policy

Tweseldown Infant School operates a ho— smoking
policy within the whole school site, which includes
the Beyond the Gate site. This includes e-
cigarettes, vapes and chewing tobacco.

Section 5.5 & 5.6
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Health and Safety

In accordance with Health & Safety at Work Act 1974 and Management of
Health & Safety at Work Regulations 1999 - Forest School leaders/ assistants
have a duty to provide and maintain a safe and healthy working environ-
ment with risk assessments and procedures laid down for serious and im-

minent danger.

We aim to make children, parent/carers and staff aware of health and safety
issues and to minimise the hazards and risks to enable the children to thrive.

Children learn about health, safety and personal hygiene through the activi-
ties we provide and the routines we follow including basic hygiene of hand
washing, covering mouths when sneezing/coughing, using paper towels, dis-

posing of tissues etc.

Children are actively involved in our risk assessments for the site and activi-
ties and they learn how to self-risk assess and look after each other, as part

of their holistic learning journey.

lnsurance:
Staff, volunteers, children and activities are covered by the school’s insur-
ance.

Section 6.1




Health and Safety

Toileting & Sanitisation

Toileting at Forest School:

There are no toileting facilities within the Beyond the Gate site.

Children are reminded to go to the toilet, by their class teacher or LSA, when
they are getting changed for their session.

If a child needs the toilet during a session, they must ask a member of staff.
This member of staff will let them return to the school building by opening the
gate for them (shutting it behind the child) then inform the FST that a child
has left site.

The member of staff who has let them leave site will check that they have re-
turned back to site within a reasonable amount of time—if not the FST will be
informed.

Sanitisation at Forest School:

The Beyond the Gate site has no water supply. Therefore the FST brings all re-
quired water down to site for each session. Outdoor taps are located outside the
Year 1 & Year 2 classrooms.

We supply a specific area for handwashing, which has clean water and soap. The
children will be taught how to use the handwashing “shower” station to keep
the water as clean as possible.

Children will be encouraged to wash their hands before sharing tools and food or
drink (when anti-bacterial hand gel will also be used).

Children will be instructed to wash their hands on return to class - this be-
comes the class teacher/LSA’s responsibility.

Anti-bacterial hand gel and wipes are also available in the first aid bag in the
shed.

Section 6.2 & 6.3




Health and Safety

Staffing, Ratios & Qualification

Staffing and Ratios:

When working with groups of children there must be enough adults to pro-
vide the appropriate level of supervision to keep the children safe at all
times.

We aim to have high adult to child ratios in all our sessions, at a minimum
of 1:10 (3 adults per session).

Due to the nature of the environment and activities that take place, and
the opportunities of risky play, tool and fire use, and to fulfil the FSA prin-
ciples, we strive to have more staff than required by our chosen ratio. We
reach out to volunteers adults from the school community (parents/ grand-
parents etc) and the local community (e.g. businesses who offer staff
‘volunteer hours’).

We also take into consideration the needs of individual children in our
groups, and in order to be inclusive we may increase ratios for a specific
child or need (in discussion with the class teacher and/or SLT).

Staff qualifications

Our Forest School Teacher holds a current DBS check
with the school.

She is has completed her Level 3 Forest School Leader
certificate; is a qualified primary school teacher; has
completed her L2 Food Hygiene certificate & 16 hours
paediatric and outdoor first aid certificate.

For her own professional development, she attends © 4
CPD courses, events and networks with local FS lead- |
ers and groups |

All assistants or volunteers are briefed and supported
by our FST to ensure they have the skills and under-
standing to support children in the activities on of-
fer.

Section 6.6 & 6.7
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Health and Safety

Hazardous Plants & Fungi

Hazardous Plants & Fungi

Part of our general risk assessment and daily site sweeps is to identify any new, partic-
ularly hazardous plants. Within the initial gathering base camp time at the start of a
session, these are pointed out to the group so that all members are aware of the dan-
gers.

Within sessions, children will be taught to identify different plants, including those that
are hazardous and as part of their rule “look after themselves” are aware of not touch-
ing unknown plants. As part of the risk assessment discussions, the children and FST
may deem it appropriate to mark off the plants/area with pink ribbons (“see pink stop
and think”)

Site surveys are carried out regularly, and with seasonal or weather changes, so we de-
velop a comprehensive list of flora and fauna naturally occurring in the site.

As part of the children’s educational experiences with us, they are taught to identify
new or unknown plants and risk assess themselves. They are involved in our site sur-
veys. They are taught to not touch an unknown plant or fungi until it has been identi-
fied, with support for a member of staff.

The sap or hairs from some plants can cause rashes and blistering when in contact with
skin, or after the skin is then exposed to sunlight. Most rashes are caused by stinging
hettles, though giant hogweed, bluebells etc may also be a problem. These plants are
easily distinguishable and if seen growing on site all members of the group will be
taught how to distinguish and avoid coming into contact with it. If Giant Hogweed is
identified on site, advise will be sort in to how to report this officially.

Serious poisoning from ingestion of leaves, berries or mushrooms rarely occurs, even
when curious children are involved. However, ingesting even small amounts of some
species can cause hausea, vomiting, and stomach cramps; ey )
and large amounts are potentially fatal. Consequently, we
disallow all participants from foraging or eating anything g
that has not been agreed safe by our FST. We teach & remind (&

the children the “no pick, no lick” phrase within sessions. If a ¥

and appropriate First Aid given. If the nature of the reaction j
is more serious the Emergency Procedure must be followed.
Our FST’s also follows the recommended “poisons” Faceboole
group who can give immediate advice.

Section 6.8
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Health and Safety

Biting/stinging insects and Ticks

Biting & stinging insects:
Insect bites and stings can be common, particularly in spring and summer and

usually cause only minor irritation.

Before leaving the classroom, staff will check that children are appropriately
dressed., with limited exposed skin and clothes tucked in.

Our FST reserves the right to refuse attendance if the clothing is hot deemed
adequate. We always try to provide spare clothing where possible.

Procedure: The child will be comforted by a member of staff and, if required to
calm or distract the child, a cold compress or ice pack may be applied from
the first aid kit.

The bites/sting will be monitored and recorded by the FST.

In rare cases children can have a serious reaction. If this occurs the Emergen-
cy and Serious Incident Procedure will be followed.

Ticks:

Ticks are common in a woodland environment, especially in areas of long
grass. The bite may cause irritation, swelling and in some cases disease (for
example Lyme Disedse).

Before leaving the classroom, staff will check that children are appropriately
dressed, with limited exposed skin and clothes tucked in.

Parents will be advised to carry out a body check after a session. Ticks like
warm, moist places especially. The FST will advice staff & volunteers to carry
out a body check after a session.

Procedure: To stop risk of disease, a tick should be removed as soon as possi-
ble, when spotted (see Lyme Action Website). If a
tick is seen on a participant, the FST will send the
child to the school office for removal following the

school’s procedure.

Section 6.9 & 6.10
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Health and Safety

Risk Assessments

Our Forest School Teacher maintains up to date risk assessments for the site
and activities provided in sessions.

A paper-copy of relevant RA’s and RBA’s are held by the FST, in a folder in the
shed. Electronic copies are stored on the school system.

They are shared with stakeholders. Parents/staff/visitors can request to view
these with prior arrangement with the FST (this will be outside of session
times).

Site and general Risk Assessment: (RA)

Our FST has completed a general risk assessment for the Beyond the Gate site,
which covers all aspects of the site and generic activities. This is reviewed an-
nually (as per review date on the document).

Activity Risk Benefit Analysis (RBA):

Before any new dactivity is introduced to a group of children, a risk benefit anal-
ysis is completed by the FST. These are reviewed annually (as per review date
on the document).

Site Sweeps:

Before any session commences, the FST will complete a full site sweep, using
the site sweep document, to ensure the site is safe. Any actions will be made
accordingly, adaptions to session plans made and any additional actions noted
oh the document.

All RA’s and RBA’s are checked and reviewed annually. They are regarded as
working documents, and if adaptations are needed within the year, these are
add in pen on the paper copies, in a different colour, and initialed by the FST.

Section 6.11




Cooking and food preparation:

On some occasions, our Forest School Teacher may plan activities which in-
volve outdoor food/drink preparation and cooking.

These will be to enrich the children’s learning and development. For example
using foods foraged (such as blackberries and nettles) or grown on site
(vegetables); to educate children in the origins of their food; sustainable liv-
ing and/or to provide warmth and sustenance in extreme weather condi-
tions.

All activities have a Risk Benefit Assessment (RBA) completed prior to being
carried out.

Out FST collects information about any dietary needs from the class teacher
(on a class list at the start of a block of sessions) and, where possible, en-
sures an alternative is available to allow all children to take part.

Food Hygiene:

Our FST holds an up—to—date L2 Food Hygiene Certificate (training specifi-
cally tailored for Forest School environments, as well as Rushmoor council
training).

When planning any cooking, food preparation she ensures that adequate
measures are in place to ensure food health and safety is maintained. This
forms part of the RBA.

Prior to any activity involving eating or drinking, children wash their hands
using soap and water and then apply antibacterial gel. Children may be in-
volved with washing up on site, as life skills development, however our FST
will ensure all equipment is thoroughly washed in the school’s cooking room
or a dishwasher after sessions.

Snacks and drinks:

The children may bring their water bottles from the
classroom to the site. This is enforced in hot
weather. Water bottles remain at base camp. Bot-
tles of fresh drinking water are available in the
shed, if required.

Children will be reminded to wash their hands be-
fore eating or drinking, using the handwashing sta-
tion and then apply antibacterial gel. Children must
be seated at base camp when eating or drinking.

As part of a session our FST may purposefully plan
for a drink or snack to be provided, especially in
extreme weather.
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Health and Safety

P.P.E

Personal protective equipment (PPE) is an additional control when other
controls don’t minimize the risk adequately.

In accordance with Personal Protective Equipment at Work Regulations 1992 —
personal protective equipment (s to be supplied and used whenever
there are risks to health and safety that cannot be adequately con-
trolled in other ways.

Our Risk Assessment and Risk Benefit Assessments will inform what PPE is
needed for the site and individual activities. These may vary session to
session, individual children and is at the discresion of our Forest
School Teacher.

[ltems may include:
Rigger / work gloves (adult & children)
Gardening gloves (adult & children)

Fire gloves

Disposable gloves for first aid and removal of hazardous waste/litter/bodily
fluids

Tools stored in tool bags or boxes

Spare clothing

Foil blankets

Antibacterial wipes and gels

Section 6:13




Health and Safety

PPE: Clothing

To ensure all participants are sufficiently protected from the weather and
woodland environment we require everyone (children and adults) to be wearing
appropriate footwear and clothing.

We insist that everyone wears long sleeves, long trousers and closed in sturdy
footwear in all sessions, no matter the season or weather. This is just as im-

portant in the summer when it protects against nettles, thorns, tick bites and
sunburn.

In all seasons, it is best to dress in layers!

It is highly likely that everyone will get muddy, wet and dirty whilst playing
and exploring so it is advised that clothes are old and easily washable.

Any clothes that may be removed during a session must be named so they can
be returned.

Parents/carers will be informed of clothing requirements prior to the com-
mencement of a block of sessions, or at a point of seasonal/weather change by
email and posters on the classroom doors.

Detailed information on clothing can be found in section 2.2 of this handbook.

To support out families we have a “help yourself” box in front entrance, where
we encourage parents to put their outgrown clothes to support others and
help us promote sustainability.

Our Forest School Teacher reserves the right to deny attendance in a session if a

participant is not dressed appropriately for the weather and environmental con-
ditions.

We will always try to provide children with spare waterproofs— however, these
are limited in supply.

Section 6:14




Health and Safety

Use of Fire Guidelines & Rules

The one activity guaranteed to spark creativity, curiosity and focus is a fire. It
captures attention and draws your gaze. Neuroscience research shows the
huge benefit of watching naturally moving objects to improve mental health
and well being. [n addition, fire appeals to our primal instincts of survival for
warmth, protection and food.

Our FST does not under estimate the power and benefit of lighting a fire. How-
ever, she does so with due care and attention to health, risk, environmental
impacts and sustainability.

As part of our daily routines and expectations, the children are taught to walk
around the outside of the base camp log circle, sit on a stump facing the out-
side and swivel to face the centre, and the opposite for leaving base camp.
White stones provide an additional visible barrier to the fire pit. In every ses-
sion (even if no fire present), participants are not allowed to cross the inner
circle and staff will model this.

The following guidelines will be followed by our staff:

- Only adults who have completed their FS Level 2 or 3 training (or been adequately
trained by the FSL and shown to be competent), will be allowed to light, supervise or
support children in fire lighting.

- Fires will only be lit or used when:
1) the FST deems the weather and environmental site condition to be appropriate;
2) a fire is required for warmth or to supply hot food or drink (colder months);
3) a fire will enhance the learning opportunities for the children;
4) the introduction of fire to a session has been initiated by a child;

5) the session is of adequate length or the reason is relevant enough to justify the use of nat-
ural fuel;

6) the children understand the risk and safety requirements;

7) there is adequate staff for one member to supervise the fire
at all times;

8) there is enough additional clean water on site for dousing.

- Fires will not be used at every session and some blocks of
sessions may have no fire opportunities.

- if fire is used in warm/hotter weather this will be limited -2
to small fire lighting skills (tinder lighting and adding small
kindling) in order to develop the skills ready for the colder
months. Fires will not be lit in periods of extreme dry & hot
weather.

Within the fire lighting equipment box there is addi-
tional information and guidance on fires, fire lighting
and extinguishing which will be read by staff before

any fire lighting takes place.

Section 6:15
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Health and Safety

Use of tools rules & guidelines

The use of tools is an exciting part of Forest School and something our children
look forward too.

Having access to different woodwork, bush craft and gardening tools opens up a
range of opportunities for them to explore their creative side, develop fine and
gross motor skills, enhance their design and technology and maths skills, sup-
port their practical skills and problem solving development. As well as allowing
them to support in the maintenance and management of the site and take part
in risk assessment.

Tools which may be used include: Sheath knives, potato peelers, butter knife,
hack saw, bow saw, palm drills, hand drills, screwdrivers, stumpy hammers, sec-
ateurs, loopers, axes, billhook, mallet, chisel.

The following guidelines will be followed by our staff:

- Only adults who have completed their FS Level 2 or 3 training (or been adequately
trained by the FST and shown to be competent), will be allowed to support children us-
ing tools.

- Risk Benefit Assessments are written for each tool.

- Children/participants will be trained in the use of each tool before use. This will be as
part of ‘tool talks’ using the NACHPUFM for that tool (a laminated copy of each NA-
CHPUFM is kept with the relevant tool and will be visible while a tool is being used). Tool
talks maybe in front of the whole class; small groups or individual depending on the
structure of a session, how they are being used and children’s competency.

- Tool talks will be repeated whenever tools are offered at sessions, even when repeated
use. The FST may choose to use experienced participants to contribute to the tool talk,
to support peer learning and role modelling.

- When not in use, tools will be kept in the shed which is not accessible to children.
- Tools will only be used in the tool area or the area for that specific activity.
- All tools will be counted out and back in at the end of a session.

- Bladed tools will be kept in a lockable container to adhere to UK Knife Law (a lami-
hated copy of the UK Knife law is kept with these tools).

When not in use, and/or when sessions are not happening i«
the shed is padlocked shut.

their life and keep them suitable for tasks. Broken or dam-
aged tools will not be used, and reported to the FST for re-
pair, replacement or safe disposal.

- With experience, children may be taught how to clean and *
maintain tools.

-All tool use will be supervised on a ratio deemed appropri-
ate by the FST for the tool, activity and competency of the
children or as per the RBA.
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Health and Safety

Manual Handling/Heavy Liftind

Forest School Activities can be physically demanding for both participants and staff,
for example when handling heavy objects such as logs, branches, pallets, tyres or
water carriers.

The Tweseldown school staff, including our FST, undertake regular county approved
manual handling training. They are taught to be aware of best practise, and within
sessions we hold risk assessment talks with children during activities to help them
become aware of safe carrying to reduce risk of injury.

Our FST is responsible for modelling and teaching safe manual handling to the chil-
dren (and any volunteers) and assessing their individual age and ability whether it is
safe and appropriate for them to move loads such as logs, tyres or rocks, due to
weight, size and shape, taking into consideration factors such as weather condi-
tions and uneven terrain.

Manual handling in Forest School sessions is usually with static loads.

Wherever possible, our FST reviews the circumstances in which staff (or partici-
pants) have to carry out manual handling and as part of our Risk Benefit Assess-

ments for activities and site design for sessions. Where possible activities are
planned so that heavy items do not need to be moved from one area to another.

Where manual handling can not be avoided, especially when setting up or clearing
the site, we consider controls which can be added to reduce risk of injury.

Where possible, ropes will be used to drag objects.

When transporting equipment into/out of site or over a large area, a trolley or
wheelbarrow will be used.

Water carriers will be marked with maximum loads for men and women to ensure
they are not over filled. Children are not allowed to move full water containers.

Procedures for manual handling of static loads:

Think about the task to be carried out and plan the lift.

Consider what will be lifted, where it will be put, how far it is going to be moved,
and how the area is going to be travelled to.

Keep the load close to the waist and the heaviest side of
the load next to the body.

Adopt a stable position, with feet apart and one leg slight-
ly forward if possible.

Ensure a good hold on the load—hugging it as close to the |
body as possible.

Avoid bending the back, only bend at the back or knees.
Avoid twisting the back or leaning sideways
Keep head up and look ahead once load is securely held.

Move smoothly, facing the direction of travel.
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Safequarding

Child Protection; staff roles &
responsbilities

Child Protection:

In accordance with The Protection of Children Act 1999, as a member of our
school staff our Forest School Teacher holds an up to date Enhanced DBS
check , relevant to the role, child workforce and at the current home address.

Our regular volunteers or helpers hold relevant DBS certificates for the role.
Our volunteers or visitors who do not have a DBS are nhot left with children
unsupervised as per our school’s Child Protection and Safeguarding policies. All
staff, volunteers & visitors wear the relevant coloured school lanyard to identi-
fy themselves.

All supporting staff or volunteers are expected to have read this Forest School
Handbook, and sigh and date the agreement form to show they comply with
the polices, procedures outlined. They will be informed of any amendments
made and re-sign the agreement.

Staffing Ratios, Roles and responsibilities:

Safety of site Forest School teacher: Julie Dear
Site Manager: John Silvester
Headteacher: Kim Tottem

Emergency Procedures Our FST, supported by all staff & volunteers as instructed by
the FST following all policies and procedures outlined in the
handbook & school. policies

Safety and organisation of Our FST and staff /volunteers involved with Forest School

activities session as directed by our Forest School Teacher.

Setting up and clearing Our FST and staff /volunteers involved with Forest School

away of site session directed by our Forest School Teacher.

Maintenance of equipment/ | Our FST for any maintenance/repair/replacement between

tools/resources sessions and during annual tool check and audit.

Weather protection & shel- Our FST prior to a session commencing, as per outcome of

ter daily site sweep.

Ensuring children and Our FST, supported by class teachers and LSAs.

adults are adequately

dressed.

Head counting Our FST, supported by the classteacher, LSA and volunteers if
directed.

Medication required within Our FST, supported by the class teacher/LSA as appropriate

a session (e.g. auto injec- and directed.

tors / inhalers) for known
medical conditions (e.g. au-
to injectors / inhalers/
diabetes check)

First Aid (children & adults) | Our FST supported by any staff who hold current pediatric
and outdoor First Aid certificates.

Planning and resourcing for | Our FST.

sessions
Shack ,food or drink prepa- | Our FST supported by staff or volunteers as directed by the
ration & administration FST
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Safequarding

Visitors; confidentiality

Visitor Protocol:

To support out Beyond the Gate sessions, we recruit volunteers from the school
community and/or wider local community. At times our FST may invite visitors
to our sessions, to enhance and enrich the learning experience for the children
with their expertise or to experience the Forest School environment and ethos.

All volunteers and visitors must sign in at the school office.
They will be issued with a lanyard in the appropriate colour.
Blue = school staff. Green = school DBS. Red = No school DBS

Our FST will ensure that the visitor is aware of our policies and procedures;
health & safety and risk assessments as appropriate to the session. Volunteers
are expected to have read this handbook.

If a volunteer/visitor does not have a school DBS, they will remain in supervision
of our FST (or member of school staff) at all times. During sessions they will re-
main within the line of sight of the FST.

At the end of a session/visit the volunteer or visitor must sign out at the school
office and return the lanyard.

All visitors and volunteers are asked to leave their mobile phones in the school
office.

Confidentiality:

To meet the needs of participants it is sometimes important to share infor-
mation with volunteers who are supporting sessions (for example medical or
special needs information). Staff will not discuss individual participants with
volunteers/visitors unless required.

If the personal safety of a young person is in question,
our child protection policies will override conﬁdenttally' ‘
on a need to know basis.
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Safequarding

Disclosures, Recording & Reporting
Whistleblowing

Disclosures, Recording and Reporting

In her role as a Forest School Leader our FST undertakes Child Protection Train-
ing, which is revisited every September in her role as a teacher within our
school. She is fully aware of the most recent Keeping Children Safe in Education
document, as per our Child Protection and Safeguarding policies.

Appropriate steps will be taken where concerns arise regarding the safety of a
participant in a Beyond the Gate session. Concerns will be reported to immedi-
ately to our FST. We ensure that disclosures are responded to sensitively and
appropriately, in line with current best practices.

Our FST, staff and volunteers follow all the guidance and procedures within the

whole schools’ Child Protection Policy and Safeguarding Policy:

https://www.tweseldowninfantschool.co.uk/attachments/download.asp?file=1620&type=pdf
https://www.tweseldowninfantschool.co.uk/attachments/download.asp?file=1619&type=pdf

Procedures:

- Any concerns will be taken seriously and acted upon immediately.

- Our FST, will be contacted immediately with any safeguarding concern or if a child
makes a disclosure during a session.

- Our FST, will then follow the procedures in the school’s child protection policy (pages
15 & 16).

If a child is making a disclosure to a member of school staff, they will follow the Seven
R’s as per the policy (pages 15 & 16)

If a child makes a disclosure to a volunteer or visitor, our FST will advise the volunteer
to explain to the child that somebody needs to listen to what they are saying and take
what they have said seriously and will ask the child if there is a member of school staff
they would like to talk to. If the child closes down at this point (because trust point
was the volunteer), or only wants to speak to the volunteer, a member of DSL will be
called for support and guidance.

Concerns about member of staff / volunteers/visitors & Whistle Blowing

If a member of staff has a concern about another member of staff, a volunteer
or a visitor during a session, the whole school’s Child Protection Policy and pro-

cedures will be followed as per Annex 5 pages 17—19 and Annex 8 page 25.
https://www.tweseldowninfantschool.co.uk/attachments/download.asp?file=1620&type=pdf
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Safequarding

Equality; Photos & Videos and GDPR

Equality:

In accordance with The Children Act 2004 our Forest School Teacher has a duty of
service to work together to ensure that every participant, whatever their back-
ground or circumstances, to have the support they need to be healthy, stay safe,
enjoy and achieve through learning, make a positive contribution to society and
achieve economic well-being.

Our Forest School sessions are inclusive and our Forest School Teacher makes
reasonable adjustments to activities and sessions to ensure all can participate.
Our Forest School Teacher follows all information and procedures as outlined in
the following whole school policies:

Policy for Supporting Children with Medical Conditions

Policy for Special Education Needs and Disability

Equalities Objectives

https://www.tweseldowninfantschool.co.uk/page/?title=Policies&pid=100

Photos, videos and permissions:

School staff often take photos or videos within our Beyond the Gate sessions to
record the achievements and experiences of the children.

These photos may be used on the school website, newsletters social media and
the Forest School handbook and floor book.

The Forest School Teacher is made aware of children who must not be photo-
graphed—and mostly takes photos which do not contain children’s faces.

All photos/videos are taken on a school owned tablet’
and downloaded on to the school system.

DPR:

is class lists with names, which hold basic information &
on SEN needs and relevant dietary or medical infor-§

mation of individuals. These documents are kept in a
folder in the Forest School shed, which is padlocked
when the site is not in use.
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Safequarding

Behaviour & Anti—Bullying

Behaviour and Anti-bullying

The Forest School environment is, by desigh and planned intention, an environ-
ment that offers greater freedom than the traditional classroom. Central to the
philosophies of Forest School is the encouragement, praise and promotion of self
-worth. Our FST, staff and volunteers lead by example, developing effective rela-
tionships through observation and interaction, in which all are respected, valued
and treated fairly.

When Beyond the Gate the children continue to adhere to Tweseldown’s Golden
Rule. In addition, the children learn the 3 Forest School rules “look after our-
selves; look after each other; look after nature” which are reinforced in every
session. Children learn to verbalise and demonstrate what these rules “look like
or sound like” while they explore, to develop an atmosphere of mutual ac-
ceptance and respect.

As with the whole school, any incidents of bullying will not be tolerated in our
Beyond the Gate sessions.

Our Forest School Teacher, staff and volunteers adhere to the school’s Behaviour
and Anti Bullying Strategy—following all aims, definitions and procedures out-
lined in this document:

https://www.tweseldowninfantschool.co.uk/attachments/download.asp?file=1605&type=pdf

Should any behaviour become a cause for concern, or should any participant
make an allegation of bullying, this will be investigated'
by the FST who will listen to the participant/s , keep

factual records of incidents (in the words of the child),
and then discuss the incident with the class teacher for
hext steps and follow up according to the school policy.
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Handbook Agreement

Handbook Agreement:

| confirm that | have read a copy of this Handbook and agree to abide by
the policies and procedures it contains.

If | had any questions, queries or concerns, | have discussed these with
Forest School Teacher Julie Dear.

Name Organisation Sighature Date
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